BUS USE REQUEST FORM

This form must be completed by all groups or individuals who wish to use the church buses.  
Submit your request to the Church Office at least 2 weeks in advance.

PLEASE CHECK ONE:    

|_|	BUS #1		|_|	BUS #2		|_|	BUS #3

EVENT INFORMATION   

[bookmark: Text1]Organization/Ministry:       

[bookmark: Text2]Date of Request:       

[bookmark: Text3][bookmark: Text5]Vehicle Driver:      					Phone #:       

[bookmark: Text4][bookmark: Text6]Departure Date:           					Departure Time (AM/PM):       

[bookmark: Text7][bookmark: Text8]Return Date:   	     					Return Time (AM/PM):       

[bookmark: Text9][bookmark: Text10]Destination: 	     					Approx. Mileage (round-trip):       


CONTACT INFORMATION

[bookmark: Text11]Group Leader:        

[bookmark: Text12][bookmark: Text13]Day Time Phone:       					Cell Phone:       

[bookmark: Text14]Email Address:       


VEHICLES MUST BE LEFT/RETURNED WITH A FULL TANK OF FUEL

When you have completed the form, you have three options: 
1) Email your form to lerachel-buffkins@forcey.org; 2) fax the form to 301-622-1231 or 3) drop your form off in the church office. 
******Once your request has been approved, the listed contact person will receive a confirmation via email.

RECEIVED IN CHURCH OFFICE ON: 				Approved: 
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